Shyam Lal College (Evening)

(University of Delhi)

Shahdara, Delhi - 110032
Phone : 2232 4883 Fax : 2232 4078

E-mail:-principalshyamlale@du.ac.in, website : www.shyamlale.du.ac.in

Ref.No SLCE/2024-25

Dated: 23.10.2024

Subject:- Quotation for Printing and Supply of the College Stationery.

The College is inviting sealed quotations for printing & supply of the College Stationery items
from the experienced vendors. The sealed envelope duly superscribed the "Quotation for printing
& supply of the College Stationery" shall be reached the College Office latest by 06.11.2024 upto
5.00 p.m. as per the specifications given below:-

S. | Particular Quantity Paper Size Printed
No in (Width X Height) Pages
i GSM
1 | Envelope (without window) 1000 Pcs. 80 6" X 4” Single Side
2 | Envelope (without window) 1000 Pcs. 80 9" X 4" Single Side
3 | Envelope (with window) 1000 Pcs. 80 9" X4” Single Side
4 | Local Conveyance Bill 1000 Forms 75 7" X9 Single Side
5 | Leave Application 2000 Forms 75 7"X9 Single Side
6 | College Letter Head 1000 Pcs. Bond A-4 Size Single Side
(Two Colour Printing Red & (10 pads) | Papers (Two
Blue on Bond Paper) Colour)
7 | Envelope (without window) 1000 Pcs. 80 127 X 10" Single Side
8 | Medical Reimbursement 2000 Forms 75 17" X 13 Both Side
Form
1. Printing and supply will be F.O.R.'to College.
2. All the above items shall be supplied within ten days from the final approval of the draft
copy.
3. Please note that GST/TAX, if any must be quoted separately.

If it is found that the material used to print the above stationery items is of sub-standard quality or
the final product is not according to the sample shown to the College, the College may impose a
fine and/or the payment may be withheld fully or partly and/or the order will be treated as
cancelled to that case, the firm is required to take back the rejected material on its own
expenses. The decision of the College in this regard shall be final and binding. The College
reserves the right to reject any or all the quotations without assigning any reason.

Encls: Specimen Attached

(Prof. Nacthiketa Singh)

Principal
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SHYAM LAL COLLEGE (EVE.)

SHAHDARA, DELHI-110032
(DELHI UNIVERSITY)
Application Form For Earned/Half-Pay/Extra
OrdinaryICasuaIICompensatorylAcademiclLeave

Nature of Leave APPHEA ..........cccoiriiiiiiiininnieseiitsctssissssssstssnasssesnassessasanasseasensesnses
T O R e R R I e Designation ............ccoeceeiiieninans
Leave required from .........ccccceeviniiiiiinienn 0 s e (Both days inclusive)
IRRR IS ... nvo oo s s s s e

Sundays and holidays if any proposed to be preﬁxed/sufﬁxed to leave

......................................................................................................................................

......................................................................................................................................

Whether permission to leave the station is required : Yes/No.

LR AANCES ........ .. n et Z 0 gt s,

1 el e B A (Signature of the Applicant)
FOR OFFICE USE ONLY

Leave applied for is Recommended Sanctioned

Due/Not Due '

Dealing Assistant Section Officer (Admn) Admn. Officer Principal

Leave entered in the leave register page no. .............co........ Dealing Assistant
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